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Item 7 
Proposed procedure for awarding of grants 

Introduction 
Occasionally we receive requests for donations from National Charities or local branches of National 

Charities. These notes are not intended to govern how we might donate to them, but it is worth 

noting that, unless the purposes of such a charity fit one of our statutory powers or we can show 

that such a grant is “in [our] opinion is in the interests of, and will bring direct benefit to, [our] area 

or any part of it or all or some of its inhabitants” we cannot make donations to such bodies (Section 

137 of the Local Government and Housing Act 1972). 

The proposals below are intended to ensure that when we make donations or grants to smaller, 

local bodies, our money is properly used. 

Examples of good practice 
A quick search on the internet reveals how some other Parish Councils operate. For example, Cam in 

Gloucestershire has a very comprehensive entry on its website (see 

http://www.camparishcouncil.gov.uk/grant-applications.aspx) as does Holme Valley in West 

Yorkshire (see http://www.holmevalleyparishcouncil.gov.uk/grants/ ). 

In addition, the Cambridgeshire Community Foundation requires any organisation that applies for a 

grant to be ‘Grant Ready’ (http://www.cambscf.org.uk/grants.html). The conditions are: 

1. A management committee of at least 3 independent people 

2. An appropriate governing document 

3. Equal Opportunities Policy 

4. Safeguarding Policy if children and young people up to 18 years of age, or vulnerable adults 

are currently involved, or could become involved in in any activities or events run by your 

organisation 

5. Accounts which summarise your annual income and expenditure 

6. A Bank or Building Society Account requiring 2 independent cheque signatories 

7. If you are applying for funds towards maintenance or improvement of a building or an area 

of land that your organisation does not own, a long-term lease will be required 

These conditions are expanded upon in 

http://www.cambscf.org.uk/tl_files/ccf/download/General%20Application%20Guidelines%20Aug%2

02013.pdf. 

More locally, Milton Parish Council also has information at 

http://www.miltonvillage.org.uk/opus3270.html 

It is also worth noting that all these above organisations have a form which needs to be completed 

before any grant is considered. 

http://www.camparishcouncil.gov.uk/grant-applications.aspx
http://www.holmevalleyparishcouncil.gov.uk/grants/
http://www.cambscf.org.uk/grants.html
http://www.cambscf.org.uk/tl_files/ccf/download/General%20Application%20Guidelines%20Aug%202013.pdf
http://www.cambscf.org.uk/tl_files/ccf/download/General%20Application%20Guidelines%20Aug%202013.pdf
http://www.miltonvillage.org.uk/opus3270.html


A proposed way forward 
I should like to propose that we introduce a more formal process for the awarding of grants and 

making donations to outside bodies. It is important when we are distributing public money that we 

ensure that the organisations to which we make grants are properly constituted and that they have 

a proper use to which they wish to put our money. 

The examples of good practice cited above could form the basis of a procedure that we adopt. If 

Councillors feel that we should go along this road, then action could be delegated to the Finance 

Committee to put together a more detailed procedure and an application form based upon these 

examples. 

Michael Williamson – 30/12/13 

  



Item 11 
 

The Clerk, 
Waterbeach Parish Council 
The Old Pavilion 
The Recreation Ground 
Waterbeach 
December 30, 2013 

Dear Liz 

Lease on the Tillage Hall 

You will be aware that the Friends of the Tillage Hall have been operating the building for 
getting on for two years. The original basis upon which this was organised was a Licence 
drawn up by the then acting Clerk and this has enabled the Friends to claim all the 
appropriate Business Rates concessions and to generate a significant letting income from 
local organisations and individuals. The draft accounts for the 12 months to 30 September 
2013 show a total income from this source of nearly £5,000 and the venue is becoming 
increasingly popular, especially for parties and similar events. 

You will also be aware that this company was formed some time ago with the intention that it 
should take over the operation of the hall. Currently it has not done so since progress on the 
formal lease has got held up by lack of a proper plan. However, it is important that the 
company should start to operate as soon as possible so that provisions in its Articles of 
Association concerning community representation can be put into place. 

We should like to propose, therefore, that the form of licence previously entered into with the 
Friends of the Tillage Hall be transferred to this company so that it can take over the 
operation of the building. However, this should only be regarded as a short-term measure 
and the finalisation of the lease should be regarded as a priority. 

It is also necessary to agree the way forward on some expenses that have been incurred. 
The minutes of the most recent Parish Council meeting show the agreement to form a 
subgroup to sort these out, but no nominations to this group were agreed. Could the Parish 
Council please nominate representatives who could meet with two of the Directors of this 
company to produce a joint proposal to resolve the issues? 

Yours sincerely 

R Michael Williamson 

Director – Waterbeach Tillage Hall 

 

 


